Volunteer Coordinator

Sherman Street Church
20 hours per week

Summary

Sherman Street Church seeks to be a living expression of God’s grace and justice to all
creation. From Sunday morning nursery to middle school and high school youth
programming, to small groups and neighborhood outreach events, our community has
something going on almost each day of the week.

To support our growing congregation, the Volunteer Coordinator oversees recruitment of
and communication with church ministry volunteers. This role supports ministry leaders
and church staff, especially the Pastor of Youth & Children’s Ministries and the Director
of Ministries. The Volunteer Coordinator must be organized, excellent at
communication, and ensure compliance with Safe Church policies across all ministries.

Responsibilities
Recruitment

e Recruit volunteers for church ministries, helping members find volunteer roles
that suit their gifts.
Foster a culture of participation and volunteerism among the congregation.
Plan annual ministry fair and other volunteer recruiting opportunities as needed.

Training and Encouragement

Help facilitate volunteer training, scheduling, and support.

Ensure volunteers understand and comply with the church’s current policies,
procedures, Safe Church rules, and safety protocols.

Maintain an up-to-date volunteer manual.

Organize volunteer appreciation events and communications to affirm and
encourage volunteers.

Collaboration

e Collaborate with ministry leaders and staff to understand volunteer needs and
help build strong volunteer teams.

e Meet regularly with the Pastor of Youth & Children’s Ministries to closely
coordinate volunteer support including scheduling and communication.

e Make an effort to get to know the congregation and build relationships



Administration

e Maintain an up-to-date volunteer database which tracks availability, preferences,
roles, and schedules.
e Other duties as assigned.

Requirements

e Christian faith and embodiment of the church's mission and values, as well as a
basic understanding and appreciation of Reformed theology

Strong organizational skills and technologically proficient in Google products.
Effective communication and interpersonal skills.

Ability to organize, plan, and manage multiple projects simultaneously.
Experience in volunteer management, ministry leadership, or a related field
preferred.

Ability to work collaboratively with church staff and volunteers.

Pass background check and take all requested trainings arranged by Sherman
Street including Safe Church and Anti-Racism

Job Summary

Job Title: Volunteer Coordinator
Reports To: TBD

Hours: 20 hours per week including Sundays from 9am-noon and Wednesdays
from 10:30am-1pm

Position Type: Part-Time, Non-Exempt
Benefits: Paid Time Off, IRA contribution
Pay: $20-22 per hour

Start Date: Open Until Filled

*updated 1/2026
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